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-~ Student

Handbook FE4F i

» Contains essential information such as student-related
academic policies and regulations (including module
exemption and transfer of study), fees and charges and
student support services and facilities.

» Please study carefully and observe all the information

stated.
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@ Rules =4IE

» No plagiarism & respect for Intellectual Property

» Academic honesty:
» Cheating may lead to disciplinary action and penalties

» e.g. Awarded ZERO mark, suspension for one semester or one
year, or even immediate expulsion
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@ Rules =4IE

Some academic rules of Higher Diploma (HD) programmes

» Attendance: 70% (attendance below requirement may result in
failure of modules)

» Pass mark: 40%

» No re-assessment
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‘O Rules MMEHIE

« Some academic rules of Degree programmes

» FTFMRIERER D FAREX (English version only)

» Attendance requirements may be set by Module
Cor:jvelners, and these could vary from module to
module

> A student who has failed in any required module may
be allowed to sit for a supplementary assessment, as
recommended by the Programme Leader in
consultation with the Module Convener
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I. ‘ Laws & Regulations JA{EEX

* Must register for an Identity Card (HKID Card) within 30 days of arrival at
any Registration of Persons Office.

* No fee is payable on first registration for an identity card. Please make an
appointment through 2598 0888 or www.gov.hk/icbooking,.

« When register for an HKID Card, you must produce your valid travel
document, passport, visa/entry permit.

« WIEFEIORZA - FIE ARMAE MU —B ASE IR B ICIHINEMIE -
s BREWLBNILEFERZER - FBLESASEICAMAG - BRIEEICIHE -

MAFIAT : 2598 0888 or www.gov.hk/icbooking
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O
* Must carry your HKID Card at all times.

o ‘ Laws & Regulations jEZ{2%X

* Hong Kong police have the right to stop you and
request for your proof of identity at any time.
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‘ Laws & Regulations jEZ{2%X

Immigration Department
The Government of the Hong Kong Special Administrative Region

* You need to complete your study within the normal programme
duration:

Higher Diploma (2 years) & Degree (4 years)

* You are not allowed to change your programme of study or institution

without prior approval from the Immigration Department of Hong
Kong.

« RN ESHUEEARASTTRF - BEEZEHR
SRE (2F) - FEFU (45F)
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‘ Laws & Regulations jEZ{2%X

. Immigration Department
w0, The Government of the Hong Kong Special Administrative Region

o

 For students from Mainland, Macao and Taiwan, if you
cannot complete your programme within the normal duration,
consideration may be given to extend your stay for up to
one year so as to complete the programme.
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‘ Laws & Regulations jEZ{2%X

* You must abide by the Hong Kong Laws and are responsible for
your own actions. If the law is violated, you will be prosecuted and
escorted out of HK.

» Non-local students are NOT allowed to take up any employment,
whether paid or unpaid; or establish or join in any business, except
under exceptional circumstances.
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& ‘ Laws & Regulations ;&{£3E X

FRARTBES

IMMIGRATION HONGKonG 1 000000
XXXX- 00000000-00(X) . T4p-1
CHEN, DA WEN 4

BEASC ,

& A 8I7E 16-09-04 SCLARG B ZGHEEA 6

ERNEE IR S XA

Good for first journey to Hong Kong on or before
16-09-04

and subsequent multiple journeys

within the limil of stay granted. .

24 12{8AH

STUDENT 12 months

P EUF B R ra st it A
‘\. (_J'{ 'ATIONAL TRANING COUNCIL.
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(Change to another educational institution or another
comse of study without approval of Director of
Dinigration is not pernitted. '

|
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* Leave Hong Kong on/ before the

expiry of stay granted by the HK
Immigration Department.
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@ Law and Regulation jE#R X

If your enrolment is terminated, your Student Visa will also be terminated and you will

need to return to your home country. Under the following situations, your enrolment will

be terminated :
MM MNBERSEBMARILFEE  MNFEEZIESEEREBEUE - FRRVNIER[ERINRE

Higher Diploma B X & Degree ZE1+F1iI
Your CGPA < 1.0 atthe end of each  Fail a compulsory module three
Academic Year times

Your GPA < 1.3 for two consecutive
semesters or CGPA < 1.3 at the end
of each Academic Year

« Fail 50% or more of the modules
attempted in a semester

TEFELERNEBREHHLR D EUETL.0

» You have not turned up to scheduled activities for 4 consecutive weeks.
EEA ZEHSAMNEBZINRESERIE

Please refer to your Student Handbook for more information. BRZEAMN - 1ESH FLFH -
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Campus Restrictions

‘O 13 | 22 25 T

© Gambling and betting

© Smoking within campus premises (a maximum fine of HK$5,000)

%)

gons,umling alcoholic drinks within campus without permission of the Campus
rincipa

Viewing, uploading and downloading obscene pictures or movies
Taking attendance for other student/s

AR EE
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And more... ( please read your Student Handbook) ‘

¥ Hith... (BESZIRNFEEFM )
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AN W4

‘OTuition Payment #3ZF 75

IVE/HKDI/ICI Higher Diploma Programmes
Tuition Fee Payment Due Date

2" installment  End of December 2021 (TBC)

THEI Degree Programmes
» Check with your Registry

Tuition fee payment advice
» Available for download from MyPortal
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‘ Tuition Payment ${32ZF &

- Payment Means « HERITE
« ATM/JETCO/PPS - BEERN/RB/IAETER
* Internet Banking « M _EIRTT
- Pay at Bank « ZIRITHDITM

- Payment Means outside Hong  * /89N ZE 5%

Kong - BRI (R IEZ
* Telegraphic Transfer (it will =£)
take longer time for o W _EER1T

verification)
* Internet Banking
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‘@Tuition Payment #3ZF &k

 If you do not settle tuition fee to the designated bank account...

 the transaction may not be automatically recognised and
updated in your student record

« you will receive notifications for outstanding balance

« you will be unable to access to some functions on MyPortal due
to non-payment (e.g. academic transcripts)

s MR BEHTRRIEEHRITIKFAIE. ..
o ZRZIRBEE R AIFIN
o RRFUTEIR Y ZRFEEN
« {RORFERIZE HA 20 2% T R e 8 FR BB > MyPortal g ( #0 : Ei@&éﬁi’
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Module Exemption
BITER
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@ Module Exemption T2 %

» The assessment of module exemption is based on formal
academic achievements and/or relevant experience with
documented evidence of attainment

» Application for module exemption should be submitted by
the end of Week Two of the first semester

» An administrative fee will be charged

>%ﬁ%%%ﬂ%%ﬁﬁ?thﬁﬁﬁ&/ﬁﬁ%ﬁ%(%ﬁ
BEMREHIEBX 4 )
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Alternative Module
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. Alternative Module
Sty E T
« For Non-Chinese Speaking students (studying HD programmes)

who do not possess a Grade E /Level 2 or above in Chinese
Language in HKCEE/HKDSE or equivalent

« Exemption of Chinese Language and Putonghua modules will be
granted provided that they will take an Alternative Chinese
Programme that is appropriate to their level of proficiency in
Chinese before graduation.

« BRTESERXANFREFENRRBEEEPFEPNH
(HKCEE) 2k =X F il (DSE) R HUS M5/ _ RS HEF T

o WIBEPXENRNRE  DEREEFFEEBENDPX / SEBEHRE -
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.‘ AIternative_IVIoduIe
RN ENETT

« There will be a placement test to ascertain Non-Chinese
Speaking students’ proficiency in Chinese before
assigning them to attend the module.

 For details of the alternative Chinese programme for Non-
Chinese Speaking students you may contact your Chinese
language teacher / class tutor directly

. R ERRR TS Y - BT RE HE S

A% 2 ) D~ B =BT -
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®
9 Digital Communication
in the VTC
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Computer and Network Account

‘O RN ENMEF O

» After you have completed the New Student Registration, you will be given a
Computer & Network Account (CNA) to access:

» VTC’s computer network

» E-Mail system and other web-based platforms / services

o SRETAIMEEM - RS —MTENENGSO (CNA) - BIF O
YREJLAER -

> VTCHRIMZE

> FREFHFRFAEMN EZSFERARSS
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E-mail & CNA Services Portal
-, E2HB R CNARR S5 M1
https://cnatools.vtc.edu.hk

» Users shall change
vrc Email & CNA Services Portal - paSSWOFd at |east every

CNAPortal allows you to update your CNA profile, manage mailing list, 1 8 O d ayS

departmental CNA and create mass mailing email to staff and students.

S > WE/DFIS0HENZMY

Official Applications / Systems

- Download General CNA _A

®.". | Application Form

Chanae password

0 BT DA B S R S -
bt TR R E I e

ChA: @vicedu.hk | @stuviceduhk
BEFE®:
B
T v

© 2011 Vocational Training Council. All rights reserved. !a"
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. Microsoft Office 365 and E-mail Service
‘ o MR Office365 FIEE FHE 4 AR S5

» Free download Microsoft Office Pro Plus.

» OneDrive cloud storage - Please access : http://office365.stu.vtc.edu.hk

» 50 GB mailbox storage. Please access : https://webmail.vtc.edu.hk

* " The service of E-mail and Office 365 will be removed once student was graduated.

% 2% N &l & FBMicrosoft Office Pro Plus

SA

OneDrive =ImfiEFZE18] — 1B : http://office365.stu.vtc.edu.hk

50GBEEREFHIA5 -
SFEE A, ZE/0ffice365 MEBF MRS =HMIER -
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http://office365.stu.vtc.edu.hk/
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. VIC@HK
“ Mobile App FHNREF

» The official mobile app to provide the latest information, news and
O events about VTC

> VICOHKF NN ARFRHESVICERNENER - BRUAETZH R

MNotification

Get instant notification on your
mobile

E News = Highlight & Events
’ = Get the latest VTC activities

Info Corner
Explore IT services VTC made for

@ Study@ _ : Study Pathway

All VTC offering programs ; 5 3 Recommended VTC programme
students :

Library About VTC
Access online library
Enquiry and Support % S6 Student Admission VTC Campus Info ‘

‘ /TC u Video Channel

App & Website List

List of all VTC mobile app and
websites




VTC@HK
“Mobile App FHINBEERF

AN W4

» Additional features =4 I8 » Please access

http://www.vtc.edu.hk/mobileapp/

Timetable

Class Timetable

Exam Timetable for more details.
145 o X5 DA _E Wk

v1C MOBILE APPS

Class Attendance Records

|

VTIC@HK is available NOW!

Print Quota Balance 0:-28rae -

| — |

#  Available on the Getiton

« App Store V\ Google play

S6 Student Admission

|
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http://www.vtc.edu.hk/mobileapp/

\i TC

All WE, HEDI & ¥C students will b
email account of SOGE® storage c

Your email address 5 o0000ocorE
Student email system supports b
michile access with smart phones.,

Campuses and depariments will d
mifarmation thru this email accound
amvised 1o check the emal accour

@ VcaHK
¥ Mobile App FHINAERF

ADVERSE
WEATHER
ARRANGEMENT

IT SERVICES

For the details of armangements in times of
lyphoons and rminstorms lor studants and trair

§ in the Hong Kong Institute of Vocational Educa

(IVE), Hong Kong Dasign Institute (HKDI), Sche

¥ of Business and Information Systems (SBI), Ho

and Tourism nstitute (HT), Chinesa Culinary
Institute (SO, Internaticnal Culinary Institute (I
Maritima Services Training Institute (MSTI), You
College (vC) and Pra-Act Trainirg and
Development Centres, please visit;

For the following campuses/centres, pleass vis
1. THE

2. PEAK

3. Stisdents of the HTCCIC! who ans atlent
traireryg in The T Hotal and TDS restaurant:

4. VDG

5. Shine Skills Cantra
[ |
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WELCOME TO
VIG

Your CNA »

YOUR CHA IT SERVICES

Yiour CNA (Computer and hNetwork
yau to login to vanous VTG systems,

It will be ready in 48 hours afler complab
registration with "New Student Registrati
NSRS, & d
You can manage your CHA, such as changd of
password, va CNA fools,

CNA and E-mail Service
information, as well as
Adverse Weather Class
Arrangement can be
found at “Info

Corner” in mobile app
VTIC@HK.
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